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Request Form for ECTS Recognition – External Training Activities
STUDENT INFORMATION:
Name and Surname:__________________________________________________________
Student ID: _____________________   E-mail:_______________________________________
Phone/Mobile: __________________   Year of Enrollment: _____________________________
ACTIVITY FOR WHICH CREDIT RECOGNITION IS REQUESTED
(Indicate the activity, or combination of activities, carried out for which ECTS recognition is requested)
	
	Hours
	ETCS Recognized
	Infostud Code

	o
	75
	3
	AAF1041

	o
	150
	6
	AAF1044


ATTACH: Attendance Register or certification of completed hours signed by the Company Tutor
In case of Civil Service experience (if carried out during the degree program and consistent with the study program):
o duration of at least 6 months: equal to 3 ECTS
o duration of 1 year: equal to 6 ECTS
ATTACH: Civil Service completion certificate.
Other Activities (*)
	
	Description
	ECTS Recognized
	Infostud Code

	o
	Other activities useful for entering the job market
	3
	AAF2345

	o
	Other activities useful for entering the job market
	6
	AAF2248

	o
	Soft skills
	3
	AAF1692


The undersigned declares under their own responsibility that the hours completed for “other activities” correspond to at least 75 hours for 3 ECTS and 150 hours for 6 ECTS.
Recognizable activities include:
• participation in additional university or advanced training courses (including CIVIS BIPs, MOOCs or parts of them) consistent with the Degree Program, including a final exam or certificate indicating completed hours;
• participation in extracurricular research activities coordinated by a faculty member of the Degree Program or another Master’s Program within the Faculty, requiring at least 75 hours of documented work;
• laboratory and/or seminar activities consistent with the Degree Program requiring at least 75 documented hours of work.
NOTE: Actual recognition depends on prior approval by the instructor responsible for credit validation.
(*) Activities must be carried out during enrollment in the degree program and must relate to the educational objectives of the Program.
ATTACH: Certification documenting the activity (contract copy or other documentation and/or a signed report certifying hours, time period, and task description).
Date ___________________________      Student Signature ___________________________

Once completed, this form must be sent to the Chair of the Degree Program (pierluigi.montalbano@uniroma1.it), along with all required attendance certificates.  
Students must also register on INFOSTUD for credit recording in the first available session.
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